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From the Source Computer To the Destination Computer
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The License Transfer function in the CAFAS software allows you to
transfer cases from one computer to another quickly and easily.

This can be particularly useful if you use a computer in the field (such
as a laptop) but want to transfer cases to a desktop computer to
maintain the integrity of your database so that you are able to
generate aggregate reports and analyze agency data.



This booklet contains step-by-step instructions to guide you through the process.
These step-by-step instructions are boldly numbered and are accompanied by
visual information of what will appear on your computer screens.

To transfer a case, you need to ensure that:

1. You have the CAFAS software running on both computers

2. You have the same agency name and site name set up on both computers
(otherwise the case you want to transfer will not be accepted by the
destination computer).

[ |

You will need a
1.4mb floppy disk
for the transfer procedure.
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r " Step 1 : Access Cafas License Transfer on Both the Source and Destination Computers

Click on
Start
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Step 1 : Access Cafas License Transfer On Both The Source And Destination Computers - continued

Destination
Computer
Source
Computer
—

t= CAFAS License Transfer x|

CAFAS
License Transfer
box needs to be on

both computer screens

Maving cazes from this computer to another; Maving cases from another computer to this one.:
Firat, zelect the cazels] pyou want to transfer: If you haven't already uzsed the source computer to
1 chooze the cases you want to mave, do that first,
LChoose caszels)... |
Mo, create a license file that the source computer
Mext, go to the destination computer will uze to extract the cases:
and create a licenze file. Ering that file
back to thiz computer and pick it now; Create licenze file... |
riead lizense atd extract cases.. hext, go bo the zource computer and uze the licenze
file to extract the cagzes. Bring that file back to this
This creates a file with the cases that will be computer and pick that file now:

moved. Take that file to the receiving computer
and accept them, This will create a new license Arcept cages |

file. Bring it back to this computer and pick. it now:

Thiz creates a new licensze file that you can take back
Feclaimunused icenses | to the zource computer to reclaim the unused licenses.

Dame |




You will not need
a floppy disk at

this point

1

On the
Source Computer
click on
Choose case(s)
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r °’ Step 2 : Choose Cases for Transfer

Source
Computer

to LXFAS License Transzfer

oving cazes from thiz computer to another:

zelect the caze(z] you want to transfer:

LChoose caze(z)..

Mext, go to the destination computer
and create a licenze file. Bring that file
back to this computer and pick it now:

Eead izense and|exiiast cages,..

Thiz creates a file with the cazes that will be
moved. Take that file to the receiving compter
and accept them. Thiz will create a new license

Ereclamunused [icenses

file. Bring it back to this computer and pick it now:

Destination
Computer

Moving cazes from another computer to thiz one.:

If you haven't already uzed the source computer to
chooze the cazes you want to move, do that first,

Maow, create a licenze file that the source computer
will uze to extract the cazes:

Create licenze file...

Mext, go to the gource computer and wze the license
file to extract the cazes. Bring that file back to thiz
computer and pick that file now:;

LECER CEEES

Thiz creates a new licenze file that you can take back
to the source computer to reclaim the unused licenses.




Step 2 : Choose Cases for Transfer - continued

Cafas Chosen Cases
box appears

Source

=

Cafaz Chosen Cases

Mame|  MRHorssH |

Click on Add

FECETT WAUEED (CEREES
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Step 2 : Choose Cases for Transfer - continued

- CAFAS Licensze Transfer

Select Agency/Site

Flease zelect the zame agency/site that pou uze to log-on ta the
main CAFAS program and enter the coresponding password.
Ay licenze transfers [including previews] will be limited o data

for the zelected agencydsite.

Select Agency/Site
box appears

x|

Ok

Cancel

Adrniniztratars should resdes the [nstallation Administration docurentation far

admiristrative lag-on requirements and capabilities.

AagencysSite;

|EMH / London

Pagzword:

Ixxx:\cxx

MOTE: If the entered pazsword iz invalid or thiz dialog iz
canceled, the command will not be executed.

— |

|

|
Select your Agency/Site

(128

Enter your Password

I

|

[TaEE back
b licenses.

|
Cone |

Click 0K I

or press Enter




Step 2 : Choose Cases for Transfer - continued

Source
=

Cafaz Query Filter

Cafas Query Filter
box appears

3 Destina2on

Click on Select Now....

(=

=
B
—

10



- ICAFAS License Transfer

2.1 : To Transfer All Cases

Cafas Select Cases
box appears

Dione |

To transfer all cases
Cafas Select Cases lle (oIS
M oving Ok I
Firzt, ¢ Hame MRH or 55H Agency - QK ]
|: E Sample 12345 Hospital for Sick Children <
[  |Harris 577ES Hospital far Sick Children |C Cancel | "
Mest. g E Moore 45000 Hozpital for Zick Children C [
and cre E Kaladi BRI Hozpital for Zick Children C
back b (] Tremblant 18581 Hospital for Sick Children [C—
E Evanz 11837 Hozpital for Sick Children |C
_H ] Wan der Merwe 190392 Hozpital for Sick Children | C 152
This on E Van Rigbeeck {0000 Hospital for Sick Children {C Al
—— E Jones JETa2 Hospital for Sick Children |C =
and ac 4|H T | e ﬂ_l Mone
file. Brit
TS CIEaes & hack
B e am unueed zenses | to the source computer o reclaim the unuzed licenses.
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2.2 : To Transfer Selected Cases

,* CAFAS License Transfer ' x|

Cafas Select Cases |

ke
Firgt, =¢ Hame MRH or 55H Agency - ' o
[ |:| Sample 12345 Haospital for Sick Children (<
Harriz B77ES Hospital for Sick Children |C Cancel
[] "
Mest, g [ ] hoore 45000 Hozpgital for Sick Children 1
and cre [ ] Haladi BETOS Hozpgital for Sick Children 1
back tc ] |Tremblart 18881 Hospital for Sick Children | C— To transfer selected
Evans 11937 Hospital for Sick Children | C cases
lick Non
L (] | Wan der Merwe 80592 Hiospital for Sick Children clickNone
. |:| “an Riebeeck 10000 Hospital for Sick Children {C
Thiz cn : : : All d
moved. [F—Ldones Hospital for Sick Children | C
and ac 4|'_' L e g B
file. Brir

Eeclam umused [censes | to the source computer I3

The selection boxes
will empty

Cione |




2.2 : To Transfer Selected Cases - continued

— Select individual cases
" CAFAS License Transfer by clicking on the box
next to the case name

Cafas Select Cazes Click OK

Mawing
First, z¢ Hame J,l!ul"”/ SH Agency = | k. 0k, I
[] [Sampe=—[12345 Hospital for Sick Children|C \‘
|: [d—Farris 87765 Hospital for Sick Children |C Cares | "
Mest, g |:| Moore 45000 Hospital for Sick Children C
and cre |:| Kaladi BEZOR Hospital for Sick Children C
back ke B4 Tremblant 13831 Hospital for Sick Children | C—
[ ] Evansz 11937 Hospital far Sick Children (C
| F Van der Merwe 90992 Hospital for Sick Children € pse
This cn [ ] Wan Risheeck 10000 Hozpital for Sick Children | C Al
mioved. [] -.!l:unes ga7a2 f—!nsp:rlta! for Zick Childre —

]

nic .
e_mu:l ac F | HHHHH | B ﬂ_l Mohe |
file. Brir

TS CIEaTes o P Mo er e e el o s tare nack
Fecanm unused | Eenses | to the source computer ko reclaim the unused licenses.

Daone |
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2.2 : To Transfer Selected Cases - continued

Cafas Chosen Cases
box appears

Check that the cases you
selected are listed

Click OK

FrEE AT WREEN IEEREEE
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r °’ Step 3 : Create a License Disk

Source
Computer

t— CAFAS License Transzfer

Moving caszes from thiz computer to another:

First, zelect the cazelz] pou want to transfer:

LChoose caze(z)..

Mext, go to the destination computer
and create a licenze file. Bring that file
back to this computer and pick it now:

Eead izense and|exiiast cages,..

Thiz creates a file with the cazes that will be
moved. Take that file to the receiving compter
and accept them. Thiz will create a new license

file. Bring it back to this computer and pick it now:

Eeslammimizedlicenses I

Destination
Computer

Moving cazes from another computer to thiz one.:

If you haven't already uzed the source computer to
chooze the cazes you want to move, do that first,

Maow, create a licenze file that the source computer
will uze to extract the cazes:

Create licenze file...

Mext, go to the gource computer and wze the license
file to extract the cazes. Bring that file back to thiz
computer and pick that file now:;

LECER CEEES

Thiz creates a new licenze file that you can take back

to the source computer to reclaim the unused licenses.

Insert a floppy disk
into the
Destination Computer

|

Click on
Create license file...

Create licenze file...
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. CAFAS Licensze Transfer

Step 3 : Create a License Disk - continued

Maving caze  Save i Ié 3% Floppy [4:] w7 ﬁl

Firzt, zelect |

Mext, go to't
and create ¢
back, to thiz

Head |

Thiz creates

mowed. Tak  File name; |Eafas:-:fr Save —
e_:r‘u:l accept
file Bring itk o o o type: IEafas License Files [*.clf] j Cancel

o

Q.

uter o
first.

puter

E licenze

0 this
%

ake back

e e T T

LS e ) i ) | B e R L | (A L L

Dane |

d licenses.

Save As
box appears

AR

Save in
3% Floppy [A:]

AR

Click Save

Save
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r ', Step 4 : Extract Cases from the Source Computer

Take the disk to the
Source Computer

Click on
Read license
and extract cases...

Source
Computer

Moving cazes from thiz computer to anather:

First, select the cazels] you want to transfer;

[Ehomze caze(z]..

Mext, go to the destination computer
nd create a licenze file. Bring that file
to this computer and pick it now;

Read license and extract cazes...

Thiz creates a file with the cases that will be
moved. Take that file to the receiving computer
and accept them. Thiz will create a new license

file. Bring it back to thiz computer and pick. it foe:

Ee! s untsed licenses

Destination
Computer

Moving caszes from another computer to this one.;

If wou haven't already uzed the zource computer to
chooge the cazes pou want o move, do that first,

Mow, create a license file that the source computer
will uze to extract the cazes:

[Ereate licemse files..

Mext, goto the source computer and uze the license
file to extract the cazes. Bring that file back to thiz
computer and pick that file nos:

Sneenl cages

Thiz creates a new license file that pou can take back,

to the zource computer to reclaim the unuzed licenses.

17



Step 4 : Extract Cases from the Source Computer - continued

- CAFAS License Transzfer

Moving case

First, zelect |

Mext, gotot
and create :
back to this

Read|

Thiz createsz

rpuker

b licenze
o thiz

Open
box appears

Look in

| &4 3% Floppy (4]

moved. Tak  File name: IEafas:-:fr
and accept
file. Bring it £

| Open LJ\

Filez of type: IEafas Lizense Files [* clf]

\
ake back

- Cancel
1 ==

T T ST ST =T O T ST o 1 T TS

Cancel |

T e e e TEET e, T

d licenses.

Click Open

Open I
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Step 4 : Extract Cases from the Source Computer - continued

CAFASLICENSEXFER
= box appears

Source 3 Destination confirming that

the cases were extracted

ﬂ Click OK
(== -

EHEE AT WAL EE
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r ', Step 5 : Transfer Cases to the Destination Computer

Source
Computer

n— CAFAS License Transfer

boving cazes from thiz computer to anather:

First, zelect the casze(z] you want to transfer;

[Ehonsecasels].. |

Mext, go to the destination computer
and create a licenze file. Bring that file
back to thiz computer and pick, it now:

Eead|izense and exirach cases,.. |

Thiz creates a file with the cazes that will be
maved. Take that file to the receiving computer
and accept them. Thiz will create a new license

file. Bring it back. to this computer and pick it now:

Heclamm unuzed|lizenses

Destination

Computer

toving cazes from another computer ko this one.:

[f pou haven't already uzed the source computer to
chooze the cazes pou want bo move, do that first,

Mow, create a licenze file that the source computer
will uze to extract the cazes:

[Ereate [icense file...

Mext, go to the zource computer and use the lig
file ko extract the cazes. Bring that file bac
computer and pick that file now:

Accept cazes

Thiz creates a new license file that pou can take back

to the zource cormputer ko reclaim the unuzed licenzes.

Take the disk to the
Destination Computer

Click on
Accept cases

~ 1
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Step 5 : Transfer Cases to the Destination Computer - continued

- CAFAS License Transzfer

Moving case

First, zelect |

Mext, gotot
and create :
back to this

Read|

Thiz createsz
moved. Tak
and accept
file. Bring it £

T e e e TEET e, T

Open |
Laak i Iﬁ 3% Floppy [A:) ;L EI

File: marme: |Eafasxfr | Open ﬂ:

Open
box appears

Qre.

uter to
firzt.

I Look in

| &4 3% Floppy (4]

b licenze
o thiz

) Click Open
ake bac

Filez of type: IEafas License Files [7.clf] j Caneel |
o

T T ST ST =T O T ST o 1 T TS

Cancel |

d licensek
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Step 5 : Transfer Cases to the Destination Computer - continued

CAFASLICENSEXFER
box appears
confirming that

Sﬂ;ﬂ'c e the cases were accepted

=

r]

"""" = CAFASLICEMSEXFER

HEaulliEEREE ahu Exliant case I

Click OK

iEE e

= = . sy (-
FI':E'_ll-ﬂlrII LATALL ||'_1_ mehae
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Step 5 : Transfer Cases to the Destination Computer - continued

t CAFAS Licenze Transfer

toving cazes fram this computer b anather:

First, select the case(s) pou want o transfer;

[Ehoreecasels]., |

Mext, go to the destination computer
and create a licensze file. Bring that file
back to thiz computer and pick it now:

Eead icense atd extrast cases, . |

Thiz creates a file with the cazes that will be
moved. Take that file to the receiving computer
and accept them. Thiz will create a new license

file. Bring it back to thiz computer and pick. it nowe:

Hes amunuzed icenses

Destination
Computer

Moving caszes from another commpuker ta this one.:

[f you haven't already uzed the zource computer ko
chooze the cazes pou want to move, do that first.

Maow, create a licenze file that the source computer

will uze o extract the cases:

[Ereate licenseike..

Mest, go to the zource computer and use the licen
file to extract the cazes. Bring that file back tg 3~
computer and pick that file nows:

On the
Destination Computer

click

Dlone

AEEeph GAEES

Thiz creates a new |i fle that pou can take back

f ta reclaim the unuzed licenses.
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Step 6 : Remove the Cases from the Source Computer

Not completing this
step will result in the
case(s) existing on both
computers

Take the disk to the
Source Computer

Source
Computer

Click on

Reclaim unuged licenzes

== CAFAS Licenze Transfer

b oving cases fram thiz computer bo another:

First, select the caze(z] pou want to transfer:

[Shoose case(s]..

Mext, go to the destination computer
and create a licenze file. Bring that file
back to this computer and pick it now:

Head izense and exirach cases,. I

Thiz creates a file with the cases that will be
moved. Take that file to the recerving computer
and accept themn. Thiz will create a new licenze
{&. Bring it back to this computer and pick. it now:

Reclaim unuzed icenzes |

Destination
Computer

toving cazes fram another computer ko this one.;

[f pou haven't already uzed the zource computer to
chooze the cases pou want bo move, do that first,

Maw, create a licenze file that the source compuker
will uze to extract the cazes:

[Ereate izemseihle:..

Mext, go to the source computer and uze the license
file to extract the cazes. Bring that file back to this
computer and pick that file now:

feceph cases

Thiz creates a new license file that you can take back
to the zource computer to reclaim the unused licenses.

Cancel |
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Step 6 : Remove the Cases from the Source Computer - continued

Moving cases from this computer to another:

First, zelect the case(s] you want to transfer;

NI CAFASLICENSEXFER

Mext, go to the destination comp : : FEE
and create a licenze file. Bring th 2 CAFAS licenses were reclaimed.

back to this computer and pick it

Head izense and extract &

CAFASLICENSEXFER
box appears
confirming that
the cases were reclaimed

Moving cazes from computer to thiz one.:

[f you hayeZar@ady uzed the source computer to
> ‘rant to move, do that first.

e that the source computer

]
Bring that file

Click OK

Thiz creates a file with the cases that will be
maoved. Take that file to the receiving computer
and accept thern. Thiz will create a new licenze
file. Bring it back ta this computer and pick it now:

Feclaim unused licenzes |

Cancel |

O I

computer and pick that hle now:

SnEeph GasEs |

Thiz createsz a new licenze file that you can take back
to the zource computer to reclaim the unused licenses.
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Step 6 : Remove the Cases from the Source Computer - continued

Source
Computer

On the
Source Computer

click

Dlone

i, CAFAS License Transfer

koving cazes from this computer to another:

First, zelect the caze(z] vou want to transfer;

[Ehomse casels]l.. |

Mext, go to the destination computer
and create a licensze file. Bring that file
back to thiz computer and pick it now;

Head icense and/ertiiach cases... |

iz creates a file with the cazes that will be
T ake that file ta the receiving computer
em. Thiz will create a new license

TN

b oving caszes from another computer to this one.;

[f you haven't already uged the source computer to
chooge the cazes pou want to move, do that first,

Mow, create a licenze file that the source computer
will uze to extract the cazes:

[Ereate licerseiiles..

Mext, go to the zource computer and uge the licensze
file to extract the caszesz. Brng that file back ta thiz
computer and pick that file now;

focephcazes I

Thiz createz a new licenze file that you can take back

to the source computer bo reclaim the unused licenses.

Daone |
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