
CHILD AND ADOLESCENT FUNCTIONAL ASSESSMENT SCALE

License Transfer
How to transfer cases from one 

computer to another

September 2003

CAFAS®

Computer System Version 5
made easy



The License Transfer function in the CAFAS software allows you to 
transfer cases from one computer to another quickly and easily. 

From the Source Computer To the Destination Computer

Transfer Selected CAFAS Cases

This can be particularly useful if you use a computer in the field (such 
as a laptop) but want to transfer cases to a desktop computer to
maintain the integrity of your database so that you are able to 
generate aggregate reports and analyze agency data.

CAFAS License Transfer
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To transfer a case, you need to ensure that:

1.  You have the CAFAS software running on both computers 
2.  You have the same agency name and site name set up on both computers 

(otherwise the case you want to transfer will not be accepted by the  
destination computer).

You will need a 
1.4mb floppy disk 

for the transfer procedure.

This booklet contains step-by-step instructions to guide you through the process.
These step-by-step instructions are boldly numbered and are accompanied by 
visual information of what will appear on your computer screens.
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Step 1 :  Access Cafas License Transfer on Both the Source and Destination Computers

Step 2 : Select Cases for Transfer

Step 3 : Create a License Disk

Step 4 : Extract the Cases from
the Source Computer      

Step 5 : Transfer the Cases to the
Destination Computer

Step 6 : Remove the Cases from 
the Source Computer

SUMMARY OF STEPS IN THE LICENSE TRANSFER PROCESS
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Source
Computer    
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Step 1 :  Access Cafas License Transfer on Both the Source and Destination Computers 

Click on
Start

Click on
Programs

Click on 
Cafas

Click on
Cafas

License 
Transfer
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Source 
Computer

Destination 
Computer

CAFAS 
License Transfer
box needs to be on 

both computer screens 

Step 1 : Access Cafas License Transfer On Both The Source And Destination Computers - continued 
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Source 
Computer

Step 2 : Choose Cases for Transfer

On the 
Source Computer

click on
Choose case(s)

On the 
Source Computer

click on
Choose case(s)

Destination 
Computer

Destination 
Computer

Destination 
Computer
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You will not need 
a floppy disk at 

this point



Cafas Chosen Cases
box appears

Click on Add 

Step 2 : Choose Cases for Transfer - continued
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Step 2 : Choose Cases for Transfer - continued
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Select Agency/Site
box appears

Select your Agency/Site

Enter your Password

Click 

or press Enter



Cafas Query Filter
box appears

Click on Select Now…

Step 2 : Choose Cases for Transfer - continued
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To transfer all cases 
click OK

Cafas Select Cases
box appears

2.1  :  To Transfer All Cases
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To transfer selected
cases 

click None

The selection boxes
will empty

2.2 : To Transfer Selected Cases
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Select individual cases 
by clicking on the box 
next to the case name

Click OK

2.2 : To Transfer Selected Cases - continued
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Cafas Chosen Cases
box appears

Click OK

Check that the cases you 
selected are listed
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2.2 : To Transfer Selected Cases - continued



Source 
Computer

Destination 
Computer

Step 3 : Create a License Disk

Insert a floppy disk 
into the  

Destination Computer

Click on
Create license file…
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Click Save

Save in
3½ Floppy [A:]

Save As
box appears

Step 3 : Create a License Disk - continued
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Source 
Computer

Step 4 : Extract Cases from the Source Computer

Destination 
Computer

Take the disk to the 
Source Computer

Click on 
Read license 

and extract cases…

17

Destination 
Computer

Destination 
Computer

Source 
Computer

Destination 
Computer



Step 4 : Extract Cases from the Source Computer - continued

Look in

Open
box appears

Click Open
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CAFASLICENSEXFER
box appears

confirming that 
the cases were extracted

Click OK
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Step 4 : Extract Cases from the Source Computer - continued



Destination 
Computer

Source 
Computer

Take the disk to the 
Destination Computer

Click on
Accept cases

Step 5 : Transfer Cases to the Destination Computer
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Open
box appears

Look in

Click Open
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Step 5 : Transfer Cases to the Destination Computer - continued



CAFASLICENSEXFER
box appears

confirming that 
the cases were accepted

Click OK
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Step 5 : Transfer Cases to the Destination Computer - continued



Destination 
Computer

Cafasxtr
file is reflected

On the 
Destination Computer

click
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Step 5 : Transfer Cases to the Destination Computer - continued



Step 6 : Remove the Cases from the Source Computer 
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Source 
Computer

Destination 
Computer

Click on

Take the disk to the 
Source Computer

Not completing this 
step will result in the 

case(s) existing on both 
computers 



Step 6 : Remove the Cases from the Source Computer - continued 

CAFASLICENSEXFER
box appears

confirming that 
the cases were reclaimed

Click OK

25



Step 6 : Remove the Cases from the Source Computer - continued 

Source 
Computer

Cafasxtr
file is reflected

On the 
Source Computer

click
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